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Coastline College Enrollment Guide for BHMT Students 
 

#1. Apply for Admission:  
New and returning students must apply for admission. Apply Now/ Coastline College 
Student will first create an account. The applicaAon process typically takes about 20 - 30 minutes for new 
student, and about 5- 10 minutes for returning student to review and revise the previous applicaAon if 
the applicaAon has been submiIed to other community college(s).   

Students that live in the following states and districts cannot take Coastline courses: Arkansas, 
Delaware, Minnesota, New Mexico, Oregon, Rhode Island, and Washington DC. In New York, new 
students cannot take Coastline courses, however, conAnuing students can finish their program. In 
Georgia and Kentucky, only Military students, may take Coastline courses. 

(If you are unable to complete your applica3on, you can save it and con3nue at a later 3me). 
 

Informa(on you will need: 
 

• Physical and Mailing Address 
• High school name and graduaAon date 
• High school grades if graduated the last 10 years. 
• Colleges aIendances and dates 
• Degree conferral dates 
• Visa immigraAon documents (if applicable) 

 
 
STEP 1: Create an Account 
 
OpenCCC Account Crea(on 
(5 minutes) 
No SSN is required. 
 

 
 

• If student applied to a California Community College in the past or has an account, they can log 
in by using their credenAals. 

• If student forgot their login, they could use the account finder feature to find and refresh the 
password 

https://www.coastline.edu/admissions-and-records/apply-now.php


p. 2 
4/2/2024; updated 4/9/2024 

• For Account Recovery & CCCApply Issues 
o Phone: (877) 247-4326 or Email: support@openccc.net 
o TTY Phone Number (for the Hearing Impaired Only): (844) 488-9726 

• For Gmail account, the system will not accept the “dot.”   When you enter your email to apply 
for admission, enter the email without the dot. If your email is a.bc@gmail.com, you should 
drop the dot in your email. For example: abc@gmail.com  

 

STEP 2: Submit an Applica9on 

OpenCCC Applica(on 

 

You can click on “verify later” to bypass this sec(on and begin your applica(on. 

 

Page 1: Enrollment (Select the semester you are planning to enroll at Coastline) 

 

 

Page 2: Profile (previous name, SSN and address) 

Page 3: Educa(on (College Enrollment Status, High School Educa(on or Most Recent High School 
ASended) 

Page 4: Ci(zenship/Military (Ci(zenship and Military Status) 

Page 5: Residency (California Residence/Status) 

mailto:support@openccc.net
mailto:a.bc@gmail.com


p. 3 
4/2/2024; updated 4/9/2024 

Page 6: Needs and Interests (Financial Assistance, Athle(c Interest and Programs/Services) 

Page 7: Demographic Informa(on (Race/Ethnicity, Gender Iden(ty) 

Page 8: Supplemental Ques(ons  

 

Ø Military and Contract EducaAon Department, students must select the Corporate EducaAon 
Programs  
 

Page 9: Submissions: OpenCCC will show a summary of the informaAon entered in the applicaAon. You 
will have the opportunity to edit the informaAon, if needed: 
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Confirma(on Page: OpenCCC will show a message indicaAng that the applicaAon was submiIed. 
Please hold onto the informaAon. The confirmaAon page will include an applicaAon number Please 
hold onto it; in case you encounter a delay in receiving your acceptance email. 

 

 

 

You can also locate the applicaAon ID on the applicaAon page under “SubmiIed ApplicaAons” 

 

When your applicaAon is processed, you will be sent an acceptance email. That leIer contains your credenAals 
for the MyCoast system (the student portal) and your Coastline Student IdenAficaAon Number. 

Ø Please allow 3-5 business days for applicaAon processing.  If you have not received the 
acceptance email afer 5 days, please email cccadmissionsoffice@coastline.edu to check on the 
status of your applicaAon. 

Ø Make note of your Coastline Student IdenAficaAon Number, we recommend that you refer to it 
when you contact Coastline. 

#2. Submit the BHMT Form: 
There are two ways to access the BHMT Form: 
 

Ø Using your MyCoast account login. Use the Single Sign On (SSO) link to the form. 
Ø If you have not set up your MyCoast account, you may create an account with the online forms system 

at this link Eligibility CerAficaAon Form, then fill out the form.  Please note that the account you create 
is different than your MyCoast or online applicaAon account. 

 

mailto:cccadmissionsoffice@coastline.edu
https://federation.ngwebsolutions.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/ee57f555-1d70-4a8b-8eda-c0f4071a4458/&SpSessionAuthnAdapterId=cccdDF2&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2f12d9eb31-eb32-4939-9399-d1678e54e24f
https://dynamicforms.ngwebsolutions.com/Account/Login?ReturnUrl=%2FSubmit%2FStart%2F12d9eb31-eb32-4939-9399-d1678e54e24f%3FSSO%3DN
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Ø Please pick one of the programs below and complete the online Eligibility Certification Form (link 
above). Please also provide your NUID on the form, so we can check for your eligibility to register for 
classes.  

• BenU General Education 

• Certificate 

• Degree Completion – we need the DC Intent to Enroll Form in order to process your eligibility to 
register for classes.  You will need to contact BHMT (Ben Hudnall Memorial Trust | Career 
Development (bhmt.org) to meet with a career coach in order to be approved for the Degree 
Completion program. 

 

#3. Register for Classes 
Ø Check the Academic Calendar for open registraAon periods. 

• Log into MyCoast. 
• Begin on the "RegistraAon" Page 
• Locate the "RegistraAon Tools" Box 
• Click "Quick Add or Drop Classes" 
• Select "Register for Classes" 
• Note: If there are any surveys that need to be answered it will prompt the student to answer 
• Select the Term for the appropriate semester and click "ConAnue" 
• To add a course, Go to the "Find Classes SecAon", 
• Select "Coastline Community College" 
• Click "Advanced Search" to expand search opAons 
• Enter "Coastline Online" in the Campus Box 
• Click "Search" 
• Locate the class you want to register for 
• Click the "Add BuIon" on the right sideClick the "Submit BuIon" at the boIom to process 

registraAon 
 

View a PDF of the RegistraAon steps. 

Waitlist Information – Overview: How Waitlist Work. 

Student Checklist- Helpful informaAon to get started. 

 

https://bhmt.org/employee-portal/
https://bhmt.org/employee-portal/
https://www.coastline.edu/academics/academic-calendar.php#corp-students
https://www.coastline.edu/admissions-and-records/registration/waitlist-information.php
https://www.coastline.edu/admissions-and-records/student-checklists.php#corporate-student

